Invitation to Tender Letter
(Suppliers should be reminded not to identify their companies on the envelopes)
School Ref. No. 2024-25/EMS030 Date : 6th March 2025

(By Registered Mail)

Dear Sirs,
INVITATION TO TENDER
TENDER FOR THE SUPPLY OF
Elevator Maintenance Services 2025-2028

You are invited to tender for the supply of the stores or services as specified in the
enclosed tender schedule.

Your sealed tender, in duplicate, should be clearly marked on the envelope:

Tender for “ Elevator Maintenance Services 2025-2028 »

A tender will be disqualified if the bidder discloses its identity on the sealed tender envelope.
The envelope should be addressed to The Principal, The IMC of Shatin Tsung Tsin
Secondary School, 1 Mei Tin Road, Tai Wai, Shatin, New Territories and arrive not later
than 12:00 noon on__28th March 2025 In case a black rainstorm warning signal or typhoon
signal No. 8 or above is valid for any duration between 9:00 a.m. and 12:00 noon, the closing
time will be extended to 12:00 noon on the next weekday (i.e. except Saturday, Sunday and
public holiday). Late tenders will not be accepted. Your tender will remain open for 90 days
from the “Closing Date”, and you may consider your tender to be unsuccessful if no order is
placed with you within these 90 days. You are requested to note that unless Part Il of the tender
form is completed, the tender will not be considered.

You are reminded that the bidder, its employees and agents shall not offer any advantage
(as defined in the Prevention of Bribery Ordinance, Cap. 201) to the school employees, IMC
members, or any parent or student representative in a committee responsible for considering any
matters in relation to this contract. Any such offer by the bidder or its employees or agent may
constitute an offence under the Prevention of Bribery Ordinance and may render the contract
null and void. The school may also cancel the contract awarded and hold the bidder liable for
any loss or damage the school may sustain.



The contractor shall not sub-contract, assign or otherwise transfer or dispose of the
contract or any part thereof or any rights and obligations without the prior written consent of the
Incorporated Management Committee of Shatin Tsung Tsin Secondary School. The contractor
shall not, without the prior written consent of the aforementioned Incorporated Management
Committee, enter into any sub-contract with any person for the performance of any part of the
contract. If the contractor considers it necessary to sub-contract the work/services, the
contractor shall submit the proposed sub-contract to the aforementioned Incorporated
Management Committee for approval. The aforementioned Incorporated Management
Committee reserves the right to grant permission for sub-contracting and determine the terms
and conditions of the sub-contract. The contractor shall remain fully liable and shall not be
relieved from any of its relevant obligations by entering into any sub-contract for the
performance of any part of the contract and the contractor shall be responsible for the acts,
defaults or neglect of any sub-contractor, its employees and agents.

For tenders and purchases involving wages, the bidder must comply with the
requirements of the Statutory Minimum Wage.

Failure to comply with any of the above requirements in this letter and the enclosed
documents will render a tender invalid and the tender will not be further considered.

If you are unable or do not wish to tender, it would be appreciated if you return
the tender form with reason to the above address or by fax ( 2604 7350 ) or by email to
info@sttss.edu.hk at your earliest convenience.

Tenders will be accepted on an overall basis.

Yours sincerely,

Ms. LEUNG Kit-yin
Principal



TENDER FORM FOR THE SERVICE OF
Elevator Maintenance Services 2025-2028

Name and Address of School . The IMC of Shatin Tsung Tsin Secondary School,
1 Mei Tin Road, Tai Wai, Shatin, New Territories.

School Ref. No. : 2024-25/EMS030

Tender Closing Date and Time . 28th March 2025 12:00 noon

PART |

The undersigned hereby offers to undertake the service as described in the tender schedule within the
period of time as specified therein from the date of a firm order placed by the school at the price or prices
quoted in the tender schedule including labour, materials, all other charges and in accordance with the details
provided by the school. In so doing, the undersigned acknowledges that all items not otherwise specified shall
be provided in accordance with such details; tenders shall REMAIN OPEN FOR 90 DAYS after the Closing
Date; and the school is not bound to accept the lowest or any tender and reserves the right to accept all or any
part of any tender within the period during which the tenders remain open. The undersigned also warrants that
his/her Company’s Business Registration and Employees’ Compensation Insurance Policy are currently in
force and that the service which his/her Company offers to undertake will not cause any damage to the
school’s premises.

PART I

RECONFIRMATION OF TENDER VALIDITY VALIDITY

With reference to Part | of this tender document, it is reconfirmed that the validity of tender offered by
this company remains open for 90 days from __28th March 2025 .

The undersigned also agrees to accept the fact that once the validity of tender is reconfirmed, the
pre-printed clause specified in the Company’s tender forms in regard to this nature shall NOT apply.
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PART 1l

SAFEGUARDING NATIONAL SECURITY

The undersigned acknowledges that notwithstanding anything to the contrary in the quotation
documents, the school reserves the right to disqualify this company on the grounds that this company has
engaged, is engaging, or is reasonably believed to have engaged or be engaging in acts or activities that are
likely to cause or constitute the occurrence of offences endangering national security or otherwise the
exclusion is necessary in the interest of national security, or is necessary to protect the public interest of
Hong Kong, public morals, public order or public safety.

The undersigned also acknowledges that the school may immediately terminate the contract upon the
occurrence of any of the following events:

(@) this company has engaged or is engaging in acts or activities that are likely to
cause or constitute the occurrence of offences endangering national security
or which would otherwise be contrary to the interest of national security;

(b) the continued engagement of this company or the continued performance of
the contract is contrary to the interest of national security; or

(c) the school reasonably believes that any of the events mentioned above is
about to occur.

Date this day of

Name (in block letters) :

Signature in the capacity of

(state official position e.g. Director, Manager, Secretary)

Duly authorized to sign tenders for and on behalf of :

whose registered office is situated at

Hong Kong.

Telephone No.

Fax No.
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THE IMC OF SHATIN TSUNG TSIN SECONDARY SCHOOL
2024 -2025 TENDER SCHEDULE

(Column 4,5 & 6 to be completed by Supplier )

1. One Passenger lift (OTIS)
1600 kg @ 1.5 mps
(Lift No: L80, Machine No:51-E9790)

2. This service shall commence on

13" July 2025 for three years.
3. The price must be frozen within the contract

period
For details: Refer to the attachment

) (2) 3) 4) ®) (6)
Item Quantity Unit Rate Total Amount Delivery
No. Description/Specification Required (%) $) Offered
1. |[Elevator Maintenance Services 1

Total Amount($):

We / | understand that if we / | fail to supply the stores or services as offered in our / my tender upon accepting school’s order, we are / | am prepared to pay the

price difference to the school if such stores or services are obtained from elsewhere.

Name of Supplier:

Name and Signature of Person authorized to sign Tender :

Name (in block letters) :
Date :

Tender Schedule

Signature :

Company Chop
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Elevator Maintenance Services 2025-2028

Elevator Maintenance Services

1. One Passenger lift (OTIS)
1600 kg @ 1.5 mps
Serving 10 stops and 10 openings (one side)
With intercom and CCTV
(Lift No: L80, Machine No:51-E9790)

2. This service shall commence on 13" July 2025 for three years.

3. The price must be frozen within the contract period.

4. Services:
Lifts and Escalator (Safety) Ordinance — Insurers Requirements.
The Company undertakes to provide the Owner with trained personnel, to
inspect and maintain the Equipment in a safe condition, in accordance with the
requirement of the current Lifts and Escalators (Safety) Ordinance as follows:
Safety devices — examine and test periodically.
Equipment — inspect and test periodically.
Parts — adjust, grease and lubricate as required.
. Supply — oil, grease oil, grease, wire rope chain preservative and cotton
waste as required.
State parts covered by manufacturer’s warranty — replace and repair
State parts not covered by manufacturer’s warranty — replace and repair x
. Requirement of Director of EMSD or statutory duty.
. 24 hour service — for emergency (x3
Provide services during normal working hours — 9:00am — 5:30pm,
Monday to Saturday
J. Include the handling and providing lift certificate.

o0 o

- >Q —h D

(*1) Replacement or repair parts, considered necessary in the opinion of the company.

(*2) Parts not covered by warranty, but considered necessary for the safe operation of the
lift

(*3) Call out cost is included. Additional price only for repair or replacement of parts not
included in the warranty.
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5. Company should repair or replace any parts detailed in the following which

are defective.

® Renew all chains (where fitted) as often as appears necessary to maintain
an adequate factor of safety, to equalize the tension on all hoisting ropes,
repair or replace conductor cables and hoistway and machine room
elevator wiring.

® [urnish lubricants compounded to stringent specifications.

® Systematically examine, adjust, lubricate as required, and if conditions
warrant, repair or replace:
Machine, Worm, Gear, Thrust Bearings, Drive Sheave, Drive Sheave
Bearings, Brake Coil, Brake Contact, Linings and Component Parts.
Motor and Motor Generator or Direct Drive Converter, Motor Windings,
Rotating Element, Commutator, Brushes, Brush Holder and Bearings,
Plunger Packings, Plunger and Hydraulic VValues and Motor, Exposed
Piping and Open Tanks
Controller, Selector and Despatching Equipment. Leveling Devices and
Cams, all Relays, Solid State Components, Transducer, Resistor,
Condensers, Power Amplifiers, Transformers, Contacts, Leads, Dashpots,
Timing Devices, Computer Devices, Microcomputer, Steel Selector Tape
and Mechanical and Electrical Driving Equipment. Resistance for
Operating and Motor Circuits and Operating Circuit Rectifiers.
Governor, Governor sheave and Shaft Assembly, Bearings, Contacts and
Governor Jaws.
Car and hall Mechanical Buttons, Electronic Touch Buttons, Car and hall
position indicators, Hall Lanterns, Car Direction Indicators and all other
Car and Landing Signal Fixtures, and Ventilating Unit.
Deflector or Secondary Sheave Bearings, Car and Counterweight Guide
Rails and Buffers, Top and Bottom Limit Switches, Governor Tension
Sheave Assembly, Compensating Sheave Assembly, Car Counterweight
and Counterweight Guide Shoes including Rollers or Gibs.
Hoistway Door Interlocks, Hoistway Door Hangers, Guides and Auxiliary
Door Closing Devices.
Automatic Power Operated Door Operator, Car Door Hanger, Car Door
Contact, Door Protective Device, Load Weighting Equipment, Carframe,
Car Safety Mechanism and Platform.

Company will carry out at annual intervals (or when reasonable required) a
survey of the equipment by a qualified representative and give a written report to
the School on any items that require repair, alteration or change beyond the scope
of the agreement.
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(LEEAHSE > AFFE)
TENDER FORM FOR THE SERVICE OF

( Tender for)

2

Name and Address of School : The IMC of Shatin Tsung Tsin Secondary School,
1 Mei Tin Road, Tai Wai, Shatin, New Territories.

School Ref. No. : (School Ref. No.)
Tender Closing Date and Time : (Quotation Closing Date) 12:00

PART |

The undersigned hereby offers to undertake the service as described thin the
period of time as specified therein from the date of a firm or prices
quoted in the tender schedule including labour, materials, a e details
provided by the school. In so doing, the undersigned ackno i ecified shall

be provided in accordance with such details; tenders sha
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PART 1l

RECONFIRMATION OF

With reference to Part |
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(LEEAHSE > AFFE)
PART IIl

\

SAFEGUARDING NATIONAL SECURITY

The undersigned acknowledges that notwithstanding anything to the contrary in the quotation
documents, the school reserves the right to disqualify this company on the grounds that this company
has engaged, is engaging, or is reasonably believed to have engaged or be engaging in acts or activities
that are likely to cause or constitute the occurrence of offences endangeri ional security or
otherwise the exclusion is necessary in the interest of national security, or i y to protect the
public interest of Hong Kong, public morals, public order or public safe

The undersigned also acknowledges that the school may immed
upon the occurrence of any of the following events:

(@ this company has engaged or is engagi
cause or constitute the occurrence of offe
which would otherwise be contrar

(b) the continued engagement o
contract is contrary to the inte

(c) the school reasonabl
occur.

he events mentioned above is about to

AL 1A

ffice is situated at ANEHHE

NE]HHE Hong Kong.
Telephone No. NEBEE
Fax No. AEEE
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Name and Address of School :

The IMC of Shatin Tsung Tsin Secondary School,
1 Mei Tin Road, Tai Wai, Shatin, New Territories.

School Ref. No. : XXXXXXXXX
Tender Closing Date and Time :
1%t January, 2024 12:00 noon
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Name and Address of School :

The IMC of Shatin Tsung Tsin Secondary
School,

1 Mei Tin Road, Tai Wai, Shatin, New
Territories.

School Ref. No. : 2024-25/EMS030
Tender Closing Date and Time :
28th March 2025 12:00 noon

TENDER FOR
Elevator Maintenance Services 2025-2028
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